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open another window of application :
Shift + click taskbar icon or middle-click third mouse button

Cycle through app windows: Ctrl key +clicking the icon from the taskbar

Screen Calibration: dccw.exe e “+1 e+2 etc.

Open shortuts on taskbar

e +T e+]-lome

Minimize all unused windows
Access taskbar menu

@ +Left Arrow and °+Right Arrow dock to half the screen

+Up Arrow and e + Down Arrow maximize and minimize
(%) +Shift+Up Arrow and € +Shift+Down Arrow maximize
and restore vertical size.

e +Pto display

Projectoroptions

€ + Shift+Right Arrow to tdggle between monitors

e+ Space

Todisplay desktop

Hide all

Keyboard shortcuts

[This contentis preliminary and subject to change.]

Keyboard shortcuts are combinations of two or more keys that, when pressed, can be used to perform a task that would typicall y require amouse or other pointing device.
Keyboard shortcuts can make it easierto interact with your computer, saving you time and effort as you work with Windows and other programs.

Most programs also provide accelerator keys that can make it easierto work with menus and other commands. Check the menus of programsfor acceleratorkeys. If a
letteris underlined in amenu, that usually means that pressing the Alt key in combination with the underlined key will have the same effectas clicking thatmenuitem.
Pressingthe Altkey in some programs, such as Paintand WordPad, shows commands that are labeled with additional keys thaty ou can pressto use them.

You can also create new keyboard shortcuts to open programs. For more information, see Create keyboard shortcuts to open programs.

Ease of Access keyboard shortcuts
The following table contains keyboard shortcuts that can help make your computer easierto use.

Press this key Todo this

Right Shiftforeight seconds Turn Filter Keys on and off

Left Alt+left Shift+PrtScn (or PrtScn) Turn High Contrast on or off
Left Alt+ eft Shift+Num Lock Turn Mouse Keys on or off
Shiftfive times Turn Sticky Keys on or off

Num Lock for five seconds TurnToggle Keys on or off
Windows logo key Openthe Ease of Access Center
!

General keyboard shortcuts
The following table contains general keyboard shortcuts.

Press this key Todo this

F1 Display Help

Ctrl+C Copy the selecteditem

Ctrl+X Cutthe selecteditem

Ctrl+V Paste the selecteditem

Ctrl+Z Undoan action

Ctrl+Y Redoanaction

Delete Delete the selected item and move it to the Recycle Bin
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Shift+Delete

F2

Ctrl+Right Arrow
Ctrl+Left Arrow
Ctrl+Down Arrow

Ctrl+Up Arrow

Ctrl+Shift with an arrow key

Shift with any arrow key

Ctrl with any arrow key+Spacebar

Ctrl+A

F3

Alt+Enter

Alt+F4

Alt+Spacebar

Ctrl+F4

Alt+Tab

Ctrl+Alt+Tab
Ctrl+Mouse scroll wheel

Windows logo key

+Tab
Ctrl+Windows logo key

2

+Tab

Alt+Esc

F6

Fa4

Shift+F10

Ctrl+Esc
Alt+underlined letter
Alt+underlined letter
F10

Right Arrow

Left Arrow

F5

Alt+Up Arrow

Esc

Ctrl+Shift+Esc
ShiftwhenyouinsertaCD

Delete the selected item without movingit to the Recycle Bin first

Rename the selected item

Move the cursor to the beginning of the next word

Move the cursor to the beginning of the previous word

Move the cursor to the beginning of the next paragraph

Move the cursor to the beginning of the previous paragraph

Selectablock of text

Select more thanoneiteminawindow oron the desktop, orselecttext withinadocument
Select multiple individual items in awindow or on the desktop
Selectallitemsinadocumentor window

Searchfora file orfolder

Display properties forthe selected item

Close the active item, orexit the active program

Openthe shortcut menuforthe active window

Close the active document (in programs that allow you to have multiple documents open simultaneously)
Switch between openitems

Use the arrow keys to switch between openitems

Change the size of icons on the desktop

Cycle through programs on the taskbar by using Windows Flip 3-D

Use the arrow keys to cycle through programs on the taskbar by using Windows Flip 3-D

Cycle throughitemsinthe orderin which they were opened
Cycle through screen elementsin awindow oron the desktop
Display the address barlistin Windows Explorer

Display the shortcut menu forthe selected item

Openthe Startmenu

Display the corresponding menu

Perform the menu command (or otherunderlined command)
Activate the menubarin the active program

Openthe nextmenutotheright, oropena submenu
Openthe next menutothe left, orclose a submenu

Refresh the active window

View the folderone levelup in Windows Explorer

Cancel the current task

Open Task Manager

Preventthe CDfrom automatically playing

Dialog box keyboard shortcuts

The following table contains keyboard shortcuts for use in dialog boxes.

Press this key Todo this

Ctrl+Tab Move forward through tabs

Ctrl+Shift+Tab Move back through tabs

Tab Move forward through options

Shift+Tab Move back through options

Alt+underlined letter Performthe command (orselectthe option) thatgoes with that letter
Enter Replaces clicking the mouse for many selected commands

Spacebar Selectorclearthe check box if the active optionisa check box

Arrow keys Selectabuttonif the active optionisa group of option buttons

F1 Display Help

F4 Display the itemsin the active list

Backspace Openafolderone level upifafolderisselectedinthe Save Asor Open dialog box

Windows logo key keyboard shortcuts

The following table contains keyboard shortcuts that use the Windows logo key

a

Press this key Todo this

Windows logo key Open orclose the Start menu

a

Windows logo key Display the System Properties dialog box

a

+Pause

Windows logo key Display the desktop

a

+D

Windows logo key Minimize all windows
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o

+M
Windows logo key

+Shift+M
Windows logo key

a

+E
Windows logo key

o

+F

Ctrl+Windows logo key

a

+F
Windows logo key

2

+L
Windows logo key

a

+R
Windows logo key

a

+T
Windows logo key

a

+Tab

Ctrl+Windows logo key

a

+Tab

Ctrl+Windows logo key

a

+B
Windows logo key

a

+Spacebar

Windows logo key

o

+G
Windows logo key

a

+U
Windows logo key

o

+X
Windows logo key

a

withany numberkey

Restore minimized windows to the desktop

Open Computer

Searchforafile orfolder

Search forcomputers (if you are on a network)

Lock your computer or switch users

Openthe Run dialog box

Cycle through programs on the taskbar

Cycle through programs on the taskbar by using Windows Flip 3-D

Use the arrow keys to cycle through programs on the taskbar by using Windows Flip 3-D

Switch to the program that displayed amessage in the notification area

Preview the desktop

Cycle through gadgets

Open Ease of Access Center

Open Windows Mobility Center

Openthe Quick Launch shortcut that is in the position that corresponds to the number. For example, Windows logo key

+1to launch the first shortcutin the Quick Launch menu.

Windows Explorer keyboard shortcuts

The following table contains keyboard shortcuts for working with Windows Explorer windows or folders.

Press this key
Ctrl+N

End

Home

F11

Num Lock+Asterisk (*) on numerickeypad

Num Lock+Plus Sign (+) on numerickeypad

Todo this

Openanew window

Display the bottom of the active window
Display the top of the active window

Maximize or minimize the active window
Display all subfolders underthe selected folder

Display the contents of the selected folder

Num Lock+Minus Sign (-) on numerickeypad Collapse the selected folder

Left Arrow
Alt+Left Arrow
Right Arrow
Alt+Right Arrow

Ctrl+Mouse scroll wheel

Alt+D
Ctrl+E

Collapse the current selection (ifitis expanded), or select the parent folder
View the previous folder

Display the currentselection (if itis collapsed), or select the first subfolder
View the next folder

Change the size and appearance of file and foldericons

Selectthe address bar

Selectthe Search bar

Magnifier keyboard shortcuts

The following table contains keyboard shortcuts for working with Magnifier.

Press this key
Windows logo key

a

+ Plus\Minus
Ctrl+Alt+Space

Todo this

Zoominorout

Show the mouse pointer
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Ctrl+Alt+Enter Change the display mode between full screen and lens mode

Ctrl+Alt+l Invertcolors

Ctrl+Alt+Arrow Keys Paninthe direction of the arrow keys

Shift+Alt+Arrow keys Resize the lens

Remote Desktop Connection keyboard shortcuts

The following table contains keyboard shortcuts for working with Remote Desktop Connection.

Press this key
Alt+Page Up
Alt+Page Down
Alt+Insert
Alt+Home
Ctrl+Alt+Break
Ctrl+Alt+End
Alt+Delete

Ctrl+Alt+Minus Sign (-) onthe
numerickeypad

Ctrl+Alt+Plus Sign (+) on the
numerickeypad

Ctrl+Alt+Right Arrow

Ctrl+Alt+Left Arrow

Todo this

Switches between programs from left to right

Switches between programs fromright to left

Cyclesthrough programsinthe orderthat they were startedin
Displays the Start menu

Switches betweenawindow and full screen

Displays the Windows Security dialog box

Displays the Windows menu

Places a copy of the active window, within the client, on the Terminal server clipboard (provides the same functionality as pressing
Alt+PrtScn on a local computer)

Places a copy of the entire client window area on the Terminal server clipboard (provides the same functionality as pressing PrtScnona
local computer)

Enablesyou to “tab” out of the Remote Desktop controlsto a control in the host program (forexample, abutton ora text box ). Useful
when the Remote Desktop controls are embedded in another (host) program

Enablesyou to “tab” out of the Remote Desktop controls to a control in the host program (forexample, abutton ora textbox ). Useful
when the Remote Desktop controls are embedded in another (host) program

Note

e Ctrl+Alt+Break and Ctrl+Alt+End are available in all Remote Desktop sessions, even whenyou'veset up the remote computer torecognize Windows keyboard

shortcuts.
Windows Journal keyboard shortcuts

The following table contains keyboard shortcuts for working with Windows Journal.

Press this key
Ctrl+N

Todo this

Starta new note

Ctrl+O Openarecently used note

Ctrl+S Save changestoa note

Ctrl+Shift+V  Move a note to a specificfolder
Ctrl+P Printanote

Alt+F4 Close anote and its Journal window
Ctrl+Z Undo a change

Ctrl+Y Redoachange

Ctrl+A Selectallitemsonapage

Ctrl+X Cutaselection

Ctrl+C Copy a selectionto the Clipboard
Ctrl+V Paste aselection fromthe Clipboard
Esc Cancel aselection

Delete Delete aselection

Ctrl+F Starta basic find

Ctrl+G Goto a page

F5 Refreshfind results

F5 Refreshthe note list

F6

Ctrl+Shift+C
F11
F1

Toggle betweenanote listand anote
Display ashortcut menu for column headingsinanote list
View anotein full-screen mode

OpenJournal Help

Windows Sticky Notes keyboard shortcuts

The following table contains keyboard shortcuts for working with Sticky Notes.

Press this key
Alt+Left Arrow

Todo this

Goto the previous note

Alt+Right Arrow Goto the nextnote

Alt+Space Openthe Sticky Notes shortcut menu on the title bar
Alt+F4 Close Sticky Notes

Ctrl+C Copy

Ctrl+D Delete

Ctrl+N Openanew note

Ctrl+P Play/Pause

Ctrl+R Record

Ctrl+S Stop

F1 OpenHelp

Windows Help viewer keyboard shortcuts

The following table contains keyboard shortcuts for working with the Help viewer.

Press this key

Todo this

Keyboard Shortcuts Page 4


mshelp://
mshelp://windows/?id=bde1d8f8-7ef6-4a4a-9133-b4e7ae269f37#gtmt_client1_def
mshelp://
mshelp://
mshelp://

Alt+C Display the Table of Contents

Alt+N Display the Connection Settings menu
F10 Display the Options menu

Alt+LeftArrow  Move back to the previously viewed topic

Alt+Right Arrow Move forward to the next (previously viewed) topic

Alt+A Display the customersupport page
Alt+Home Display the Help and Supporthome page
Home Move to the beginning of a topic

End Move to the end of a topic

Ctrl+F Search the current topic

Ctrl+P Printatopic

F3 Move the cursor to the search box

Was this helpful?
Read the privacy statementonline
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